[MlaHenb agMUMHUNCTpPaTOpA
VK WorkSpace

ApmMuHncTpunpoBaHmne KaneHpgaps

© VK WorkSpace, 2026 1. Bce npaBa 3aLLeHbl

MopTan c gokymeHTauumeli: https://biz.mail.ru/docs/on-premises/



OrnaesneHne

AomuHUCTpurpoBaHue KaneHgaps 3
Odwuchl n pecypcsl 3
[o6asneHne oduca 4
[lo6aBneHue nokauum 4
[obasneHne neperoBopHON KOMHaTbI 5
YnpaBneHne gOCTYNHOCTbIO NEPErOBOPHON 13 OBLLLErO Crcka 6
OTMeHNTb BPOHNPOBaHKE N3 O6LLEro CnmMcka 7

CtpaHnua 2 n3 8



ApMunHuctTpupoBaHue KaneHpaps

Oduchbl n pecypchl

Cepsuc Oduchl n pecypchbl NpegHasHaveH g1a ynpasneHns 6poHNPOBaHNEM NePEroBOPHbIX KOMHAT: Bbl
MoXeTe 406aBNATb U yAaNATb MeperoBopHbie KOMHaTbI, U3SMEHATb OCTYNHOCTb NepPeroBOPHON, a Takxe
LO6aBNATb 1 USMEHATb ODUChI, TOKALMN 1 BbINOJIHATD APYrNEe HACTPOWKM.

Oducobl 1 pecypcsl

Hauano > Confroom

AaMuHucTprpoBaHue npunoxerus «Confroom»

CONFROOM

bpoHupoBaHua N3meHuTb
Jlokaumm Aob6aenTb MN3MeHUTL
Ogpucol Jobaeutb N3mMeHuTL

MeperoBopHbIe KOMHaThI Nlo6aenTb M3MeHuTb

[ns nepexopa B cepanc Odpunchl n pecypcbl B NaHeN agMUHUCTPaTopa Bbibepute Odpucobl n pecypchl.

o VK WorkSpace

™ Mouta >
O Ouck >
(O MecceHmxep >
[ocka >

&) Odbuckl n pecypcel

AnpecHast kHura

-§ CTpyKTypa KoMnaHum

(1) OTyéThI >
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Ho6aBneHne opunca

[Ons po6asneHns odpurca BbINOAHUTE:

1. NepengnTe Ha BKNagky Odpucsl 1 HaxxmunTe Ha [lo6aBUTb opuc Nv HaxmuTe lo6aBuTb B CTPOKE C

BKJ1aOKOW.

CONFROOM
BpoHupoBanus
Jlokaummn
Odumcei

MeperosopHblie KOMHaTbI

Bbibepute oduC Ans M3MeHeHHs

[ob6asnth

[Aobasnts [lelicTBue:

[ob6asutb

v BbinonHute  BbibpaHo 0 06bekToB U3 2

HA3BAHVE AOPEC

Oduc 6es ropoaa

1Q-kBaptan Mocksa

2 opucel

CoxpaHuTts

[IOBABUTL OOUC +

DOUNBLTP
Mokasatb cuétumkm

| ropoa

YnbaHOBCK
BapHayn
Wxesck
Toneatn
KpacHoaap
Bonrorpag

Mepmb

2. 3anonHuTe nons: ropop, HaseaHne (o6a3atenbHoe none), agpec. Haxmute Ha CoXpaHUTD.

CONFROOM
BpoHupoBaHua
Jlokauum
Oducei

I'IeperOBoprle KOMHaTbl

[o6aButhb
[o6aButs

[o6aButs

[lo6aBneHune nokaunm

Ons [,06aBNEeHVS TOKaLLUW BbINOJSTHUTE:

[obasutb oduc
lopoa:

HasBaHme:

Apnpec:

COXPAHUTb CoxpaHuTb 1 406aBUTL Apyroi obbekT

CoxpaHuTb 1 NPOAC/KUTE PeAaKTUpOBaH1e

1. MNepengnTe Ha BKNaaky Jlokaummn n HaxmmTe Ha [Jo6aBnNTb JIOKaLMIo 1 HaxmuTe [Lo6aBUTb B CTPOKE C

BKJ1aKOW.

2. 3anonHuTe Nons: HasBaHMe (oba3aTtenbHoe nosne), odpuc, ID rpynnbl NneperoBopok n3 exchange (none

ncrnonbayeTcs 419 MUrpaLn NeperoBopHbIx). Haxmute Ha CoXpaHUTb.
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CONFROOM
BpoHupoBaHua
Jlokauum
Oduchl

lNeperoBopHble KOMHaTbI

[No6aButs
[No6aBuTs

[No6aButs

[obaBuTb nokaums

HazBaHmue:

Oduc: 1Q-kBapTan

ID rpynnel neperosopok us
exchange:

COXPAHUTb CoxpaHuTb 1 A06aBUTb ApYron o6bekT CoxpaHuTb M NPOAOIXUTL PeAaKTMpOBaHue

Mpw co3gaHny NOKaLMn Bbl MOXeTe BbiNMOHUTb CreayioLme AeicTBus B CTpoke Opuc:

- pedakTMpoBaHMe Bbi6paHHOro oduca.

. — [06aBUTb HOBbIN OdUC.

— yoanuTb BbiIGpaHHbIA oduc.

. - NPOCMOTP NHbOPMaLUN NO BbiIBPaHHOMY OoduCy.

Jo6aBneHne neperoBopHON KOMHaTbI

ansa no6aBneHus neperOBopHon KOMHaTbI BbINMOJIHNTE!

1. MepelignTe Ha BkS1agKy MeperoBopHbie KOMHaTbI 1 HaXMUTe Ha [Jo6aBUTb NepPeroBopHyo KOMHaTy
nnn HaxmnTe [Lo6aBUTb B CTPOKE C BKJ1aOKOW.

2. 3anonHuTe nons:

HanmeHoBaHune

YcnoBHoOe Ha3BaHMe/HoOMepP

NeperoBopKuM

[MouTa TeXHN4Yeckoro

noJjib3oBaTesid neperOBopHoM

PacnonoxeHune

JocTtynHa

OnuncaHve

O6s3aTenbHoe none. HavmeHoBaHVe NeperoBoOpHO
KOMHaTbl C KOTOPbIM OHa ByfeT OTO6paXeHa

Heo6xogum npun nHTerpauunm C niaHweTamm B
neperoBOPHbIX KOMHaTax

Odwuc v nokaums ons neperoBoOpHON KOMHaTbI

3anpeTunTb/paspeLLnTb 6POHNPOBAHVE NEPErOBOPHOM
KOMHaTbI

CrtpaHunua 513 8


/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-5.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-5.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-6.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-6.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-7.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-7.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-8.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-8.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-9.png
/builds/vk-communications/docs/vkc-docs/workmail/public/admin-panel/images-calendar-admin/calendar-administration-9.png

HanmeHoBaHune OnwucaHune

BwmecTtrmocTb O6azaTenbHoe none. KonmyecTtBo JOCTYMHbIX MECT B
NneperoBopHON KOMHaTe

JIMUT NO ANINTENbHOCTN B AHAX MakcurmanbHbI Nneprog, 6POoHNPOBaHNS (B AHSIX)
NeperoBOpPHON KOMHaTbI

O6opynoBaHne [MepeyeHb OCTYNHOro 060pPYyLOBaHNS B NEPErOBOPHON
KOMHaTe

3. Haxxmnte CoxpaHunTb.

[lobaBuTb NeperoBopHan KOMHaTa

CONFROOM

BpoHUpoBaHMA YenosHoe Hazsanue/

TNoxaum TS HOMep neperoBopKu:

Ogmce!

MeperoBopHsle KOMHaTh!

Pacnonoxerve:

Bocryna

BumectumocTs:

Jlamaut no gnvurensHocTn
B gumc

O6opyaosanve:

JocTynHbie O60pyAOBaHUe BuibpakHbie O6opyaoEative @

MpoexTop
Buaeocenzs
Tenegon

COXPAHUTL CoxpamuTs 1 A062BHTS APYTOVi OGLeKT COXPaHWTS U NPOAOIXYT PeAAKTPOBaHHE

YnpaBneHve JOCTYMHOCTbIO NeperoBOpPHO N3 o6Lero cnmcka

,D,J'Iﬂ ynpasneHnem 6pOHI/IpOBaHVIeM neperoBoOpPHbLIX N3 06LLLEero Cn1cka, BbiMoNHUTE:

1. 1ng 3anpeTa 6pOHNPOBaHMS NeperoBOpPHON KOMHaTbI, B COOTBETCTBYIOLLLEN CTPOKE y6epuTe rariovky B
KonoHke JocTyrnHa.

PACMONIOXEHUE AOCTYNHA

10 37ax (IQ-kBapTan)

2. [N BbINOSIHEHNS MAaCCOBOr0 AEeNCTBUS 3anpeTuTb/pa3peLlnTb 6POHNPOBaHNS NEPErOBOPHON KOMHATbI
BbIGEPUTE BCE HEOBXOOMMbIE MEPErOBOPHbBIE B CTOS6LLE YCNIOBHOE Ha3BaHNE/HOMEP NeperoBopKu 1
HaxxMuTe Jencrene ons Bbibopa HEOB6XOLMMON ONUVIN:

- cAenaTb JOCTYMHbIMU.
- caenatb HeAOCTYMHbIMMU.

[Mocne BbiGopa oNuMn HaAXXMUTE BbINOAHUTD.
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Bb|6epv1Te NeperoBopHan KoOMHaTa A1 USMEHEHUA

Haiitn

[leiicTeue: ‘ v | BoinonHuth | BbibpaHo 2 u3 9

YCJIOBY DPKU MOYTA TEXHUYECKOTO NOJIb30BATENSA NEPETOBOPHOM
Caenatb AOCTYNHLIMU

Rl oo vesocnnvn |
Caenate HEeAOCTYNHBIMW

KondepeHu-3an

OTMeHUTb 6poHNpOBaHNE N3 O6LLEero cnucka

[ns oTMeEHbI 6pOHI/IpOBaHVI9| 13 OBLLErO CMCKa, BbINOJTHUTE:

1. HaxxmunTe BpoHmnpoBaHuns B MEHIO CreBa.

CONFROOM

bpoHupoBaHMA

Nokauum JobaenTb
Opucol [obaeunTb

MeperoBopHbie KOMHaTbI No6aenTb

2. B cnucke ¢ 6pOHNPOBaHUSMI HaXXMUTE Ha NeperoBOPHYO KOMHATY.
3. BoibepuTe onuumio Yaanutb 1 Haxmute CoXpaHnTb.
N3meHuTb BpoHnpoBaHmue

Mepkypwuii (496a8395-3870-4b01-a833-30fb6c06eale)

YaaneHo

CobbiTvie B KaneHaape: 440EAOD1-EFAE-4A48-A295-A6556B0DB37C

lNeperoeopHan KOMHaTa: Mepkypwii

Hauano 6pOHNMPOBaHNUA:

KoHev, 6poHUpOBaHuA:

COXPAHWUTb COXpaHWTL W MPOACIKUTE PeAAKTUPOBAHUE

4. [1n§ BbINOSIHEHNS MaCCOBOW OTMEHbI BPOHNPOBaHNS BbiGEepUTE BCE HEOBXOAMMbIE NEPErOBOPHbIE B
cTon6ue NeperoBopHasa KOMHaTa, HaxMmuTe [lencTeme 1 BoibepuTe onuvio OTMETUTb Kak yaaJlIeHHble.

[Mocne BbiGopa oNuUN HaXXMUTE BbINOAHUTD.
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[leicTen | = v| Buinonnute | BeibpaHo 3 uz 100

HEP[FOﬁME B KANIEHAAPE HAYAIO BPOHUPOBAHWA KOHEL|, GPOHVUPOBAHNA YAANEHO

OTMeTUTB Kak yAaneHHble
Mepkypwii 440EAOD1-EFAE-4A48-A295-A6556B0DB37C

CarypH 440EAOD1-EFAE-4A48-A295-A6556B0DB37C

Mepkypuid 16 oktA6pA 2025 1. 13:12 16 okTA6GpA 2025 1. 13:12

CarypH 16 oktA6pA 2025 1. 13:12 16 okTA6pA 2025 1. 13:12

MeperosopHas 1 B8F3911C-4F8B-4ECC-8F8D-708FA624E1B5 10 okTa6psa 2025 r. 14:00 10 okTa6pA 2025 1. 14:30

& TexHuyeckuii nucatens: OdepabuH AMutpui

@ 2 pekabps 2025r.
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