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AppecHad KHUra

B a,D,peCHOVI KHUTre XpaHATCA No4YTOBbIE afpecCa nosib3oBaTenen, C KOTOPbIMIW Bbl BEAeTE NEepPEnncKy. YT106DI

NMepPenT K CIINCKY KOHTaKTOB, HaXXMUTE KHOMKY AfpecHas KHUra Ha BepxHel naHenu nHtepdeiica Moyl

Q MouTa HasBaHue komnaHumn MecceHpxep Moyta KaneHpapb O6nako Q Mowuck no noyre

HanucaTtb nucbmo ~ @ Bblp,enVITb BCe @VIJ'Ipr -
™ Bxogsawme CerogHsa
<\ OtnpasneHHble e MBaHoB eHaaui OTMeHa BCTpeun CerofHs BCTpeya ¢ NpeacTaBuTernemM oTMeHsieTcs. [JoBean HgopMaLmio 4 16:29

3 YepHoBukn
Q) Cnam
U KopanHa  Ounctuts

(O VYoaneHHble

-+ HoBag nanka

[o6aBNTb KOHTaAKT

[lo6aBneHne KOHTaKTa BPYUHYIO

B agpecHon KHUre aBTOMaTUYECKN COXPaHSIIOTCS BCE afpeca, C KOTOPbIMU Bbl NepenmncbiBaninch.

YTo6bl [,O6aBUTbL KOHTAKT BPYYHYIO:

1. MNepenanTe B afpeCHYIO KHUTY, HaXkaB Ha KHOMNKY AfpecHas KHura.

2. Haxxmunte J,06aBUTb KOHTAaKT.

KOHTaKTbl © Bbigenuts Bce Q' lMouck No KOHTaKTam

[06aBNTb KOHTaKT] -~ Metpos MNetp MNetpoany

TMHY

Bce koHTaKTbI

& Ws6paHHoe
Nerpoe Metp Nerposuy

& Mou KoHTaKTbI
o WMeanos Msan MeaHosuy
"
+ Hosas rpynna

3aKpbiTb

3. 3anonHnTe gaHHble KOHTaKTa.
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4. Haxxmute CoxXpaHUTb.

< BepHyTbca

Otuecteo

MBaHoBu4

MNcesaoHUM

KoMnaxus

BK

Email

[o6aBnTb HOBbIA
Mo6unbHbin ¥

[o6asnTb HOBbIIA

MAnusauauna

CoxpaHuTb OTmMeHUTb

VlMﬂOpTI/IpOBaTb KOHTaKTbl

1. MNepenanTe B afpEeCHYIO KHUTY.
2. HaxxmunTe Ha 3Ha4ok psagom ¢ onuven [Lo6aBnTb KOHTaKT.
3. BoibepuTte onuumio IMNopT KOHTaKTOB.

4. HaxxmuTe 3arpy3untb ¢pain 1 ykaxuTte nyTb K darny B popmate Outlook CSV, Google CSV nnm vCard
(Apple Address Book).
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/IMNOPT KOHTaKTOB X

3arpy3uTe dann Outlook CSV, Google CSV nnu
vCard.

3arpy3unTb dainn

HassaHue rpynnbel 4na IMNopTUpyeMbIX KOHTAKTOB

NMpogomknTb OTmMeHUTb

Bbl MOXeETe MMMNOPTUPOBaTb KOHTaKTbl CPasdy B OTAEMbHYIO FPYNny (4158 3TOro yKa)XmnTe Ha3BaHve rpynmnbl B

CoOoTBEeTCTBYIOLLEM none).

[ecTBNSA C KOHTAKTOM

OTKpOI?ITe KOHTaKT B aﬂ,peCHOVI KHUIre Ha>kaB Mo HeMY. B KapTO4YKe KOHTaKTa Bbl MOXETE Yy3HaTb!:

« [laBHO NN KOHTAKT 3aXOA4WJ1 B MOYTY (CTaTyCbl «AABHOY» [ KHEOABHOY).

- MMpocmoTpeTb obLue NucbMa 1 daiinsl 13 nepenncki (Bknagku Mucbma v Pannbi).
V13 KapTOUYKM KOHTaKTa Bbl MOXETE:

- Hanmncatb nucbmo.

- OTpepakTnpoBaTb NHGOPMALMIO.

.
.

YoanuTb KOHTaKT 13 BalLel afpeCcHON KHUM Unn Jo6aBuTb ero B rpynny (4,9 aToro HaxmmuTte ° —

N3meHuTD).

A BHuMmaHmne

Bbl He moXxeTe penakTnpoBaTb KOHTaKTbl B rno6anbHom a,El,peCHOVI KHUre. Peﬂ,aKTVIpOBaHVIe KOHTaKTa OOCTYMNHO,

€ecnn [o6aBUTb KOHTaKT BPYYHYIO i vyepes NnMnopT.
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4 BepHyTbea

[o6aBuTb KOHTaKT

Bce KOHTaKTbl
% W36paHHoe

B Mou KOHTaKThbI

+ Hogeag rpynna

deopocun BynkuH

B MeHenxep

HeaaBHO
Hanwucatb El Cospatb coBbiThe :
WHo
PykoBogurens MobBunbHbIA
MBaH lMetpoBuy +79055552233
Mouta Mon
bulkin.f@mail.ru My»xckon

Mpynna
MoW KOHTaKTbI

& Coser

YKaXuTe KOMNaHuio 1 AOSMKHOCTb YEOBEKa, JOMONHUTENbHbIE MOYTOBbIE afgpeca, Te!'le(ZI)OHbI nagpecas
couceTsx. Tak Bbl COXpaHunTe BCIO VIH(I)OpMaLI,VI}O O YyesioBeke B OgHOM MeCTe N He 6y,u.eTe NCKaTb €€ B nepenuncke.

p,eﬁCTBMﬂ C HECKOJIbKNMMUN KOHTaKTaMin

YT1O6bI coBeplwinTb 0EeNCTBNE C HECKOMbKMMIN KOHTaKTaMW, Bblg4enunTte 1x, Haxnmas Ha aBaTapbl.

KoHTaKTbI

[06aBUTb KOHTaKT

Bce KoHTaKTbI
& ViaBpanHoe
o

& Mou KOHTaKTbI

& OB6Lue KoHTaKThI

+ HoBas rpynna

v

©

&2 ® B w

VIBaHOB MeHaguin

6bin(-a) 9 MUHYT Hasag
g.ivanov@mail.ru

Ten.: +9 (999) 999-99-99
Mporpammuct

[oronb Hukonai Bacunbesndy
n.gogol@mail.ru

[MaBnoB KOHCTaHTUH
k.pavliov@mail.ru

[NeTpoe Viropb
i.petrov@mail.ru

Q_ [ouck Nno KoHTakTam
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YT106bI BblAEeJ/INTb BCE KOHTaKTbl B ap,peCHon KHNre, HaXXMmTe 3Ha4yoK @ .B BerHeI7I NnaHesin NoABNTCA CrnnNCcokK

OencTBuniA:

- [lo6aBunTb B rpynny.
- Hanncatb nncobmo.
- Co3paTb cobbiThe.

- Ypanutb.

AKcnopTUPOBaTb KOHTaKTbl B Buge $paina

1. MNepengnTe B afpPECHYIO KHUTY.

2. PS10M C KHOMKON [Lo6aBUTb KOHTAKT HaxmMuTe |~
3. Boibepute SKCNOPT KOHTAKTOB.

4. BoibepuTte nogxogsawumn dopmat darna: Outlook CSV, Google CSV unm vCard. Ecnny Bac ecTb rpynnbl
KOHTaKTOB, Bbl MOXETE 3KCMOPTUPOBaTb OTAESbHYIO rpynny (Bbi6epute ee B none Mpynna).

5. Haxxmute MpoaomxnTb.
3KC|‘|OpT KOHTaKTOB X
© Bce KoHTaKTbI
Moynna v
dopmat
© vCard (Apple Address Book)

Outlook CSV

Google CSV

[pynna KOHTaKTOB

Ecnu Bbl YacTo oTnpaBnseTe NcbMa OfMHAKOBOMY CMCKY ftofel, 06beguHNTE KOHTaKTbl B Fpynny. Tak BaM He
HY>XKHO ByAeT BbibUpaTh MO OTAEbHOCTU KaX4oro nosiyyatens, YTo6bl OTNPaBnTb obLLee NMCbMO. Bbl NpocTo

BBOOWNTE Ha3BaHWe rpyrnnobl, 1 MNCbMO OTMNpPaBIdeTCA BCEM KOHTaKTaM.
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CospgaTtb rpynny

1. MNepengnTe B afpECHYIO KHUTY.
2. HaxxmunTte B neBom meHio + HoBasg rpynna.
3. BeeguTe HazBaHue rpynnbl.

4. Haxkxmute CoxpaHUTb.

HoBag rpynna KOHTakToOB X

HasBaHwe rpynnbi

CoxpaHuTtb OTMeHUTb

[06aBNTb KOHTAKTbI B rpynny

1. Boigennte Hy>KHble KOHTaKTbl.

2. Haxmunte B rpynny.

3. B BbinagatoLwem cnncke sblgennte rpynrbl rano4vykamm Nnimn cospganTte HOBYIO.

4. HaxxmuTe MpuMeHUTD.

KoHTaKTbl © ® 68 w Q_ Mowck Mo KoHTaKTaMm X

&y W3bpaHHoe
Oc o

>uH Mpuropuin :

& Mou KoHTaKTbI 1(-a) 50 MuHyT Hasan
asin@mail.ru
=1
Hosas rpynna .
Py ‘onb Hukonan Bacunbesuy o
ﬁ ogol@mail.ru
o aHoB eHagun :
wnflaiH
& O6Lme KOHTaKTHI g.ivanov@mail.ru
Ten.: +9 (999) 999-99-99
[Mporpammuct

<+ HoBas rpynna
[MaBnoB KoHCTaHTUH
k.paviov@mail.ru

YTo6bl [,O6aBUTb KOHTAKT B I36paHHOE HaBefTe KypPCOp Ha CTPOKY HEOBXOOMMOrO KOHTaKTa U HaXMUTE Ha

3Ha4yoK Q .

HewnctBuns c rpynnon
YTO6bl NPOCMOTPETb KOHTaKTbl FPYMMbl, NepengnTe B Hee.
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YT106bl NepermeHoBaTb N YAANUTb rpynny, HaBEANTE KYyPCOP MbILUV Ha €€ Ha3BaHWe, HaXXMUTE Ha 3Ha4YoK ©
1 BbINOJSIHNTE HEOBXOANMOE OeliCTBME.

YpannTtb KOHTaKT U3 rpynnbl

BblgennTte KOHTaKT 1 HaxkmuTe B rpynny. B BbinagatoLLem cnrvcke ybepute raaoyky HanpoTyB Ha3BaHW rpynmn.
Haxmute NMpnmeHUTb.

OTnpaBuTb NUCbMO rpynne

1. NepenanTe K CO3gaHNI0 HOBOTO NICbMA.
2. BBeguTe HasBaHue rpynnbl B Hy>kHoMm norne: Komy, Konus nnn Ckpbitas kKonus.
3. HanuwunTte n oTnpasbTe NCbMO.

4. MncbMo OTNPaBUTCS BCEM, KTO COCTOUT B rpynne.

Komy MeHe| —_ e X
MeHemxepsbl Mo npoaaxam

Tema 2 KOHTAKTa Konuga CkpbliTas
Z KO d |

@ Mpukperutb paiin O Nz O6naka () Wz MouTsl

Co3paTb co6biTye B KaneHpgape

BbiGepunTe Hy>XHbIX NIoAel B CMCKE KOHTAKTOB 1 HaXMUTE Ha 3Ha4Y0K (CospaTtb co6biTue).
KOHTa KThbl © 2 O W Q_ [MouckK Mo KoHTaKTam X
[l06aBNTb KOHTAKT v Q VBaHos leHapni :

OHaviH

g.ivanov@mail.ru
Bce KOHTaKTbI Ten.: +9 (999) 999-99-99

Mporpammuct
<&y W3bpaHHoe

BacuH Mpuropuin s
& Mo koHTaKTbI g.vasin@mail.ru

OTkpoeTcsa KaneHpapb ¢ GOpMOn co3gaHuns cobbiTus, Kyaa 6yayT o6aBMeHbl BbibpaHHbIE YHaCTHUKM.

CtpaHnua 9 n315


/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-36.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-36.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-37.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-37.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-38.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-38.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-39.png
/builds/vk-communications/docs/vkc-docs/workmail/public/mail/user-guide/user-guide-image/mail-user-guide-39.png

MonyunTb agpPEeCHYI0 KHNIY B NPUJIOXKeHWe Ha
KoMMbloTepe

[nga paboTbl ¢ [NoYTOM YaCTO NCNOAb3YIOTCA CTOPOHHKE NpuoxeHns, Hanpumep, Outlook nnn Thunderbird.
[MouTa MOXeT nepepfaBaTb afPECHbIE KHUM B 3TV CTOPOHHME NpUuioxeHus no npotokony CardDAV.

I'Iepep, TeM KaK HaCTpawnmBaTb nosiydeHne agpeCHbIX KHUT BaM HY>XHO!

1. CnpocunTb y Ballero agMMHUCTPaTopa: Bk/oveHa i Nopaepikka npoTtokona CardDAV B Bawlen
cucrteme.

2. [MonpocunTb agMUHNCTPAaTOPa NPOBEPUTD: MOAAEPXUBAET /1N Balle npusioxeHne npotokon CardDAV.
O6bIYHO NoaaePIKKa OCYLLECTBASETCS C MOMOLLbIO AOMOMHUTENbHbIX MIarHOB.

BHUMaHune

CI/IHXpOHI/I3aLI,VI$| NMPEONCXOANT B OAHY CTOPOHY: Bbl MOXeETe Nosly4aTb KOHTAKTbI N3 [MouTbl, HO 3arpyxatb NX B
|_|O‘<ITy N3 Ballero npunoXxeHms Henb34d.

MonyunTtb agpecHyio KHury B Thunderbird

YTO6bI NONYYNTb afPECHYIO KHUMY B NpuioxeHnn Thunderbird Hy>KHO NOAKMOUYNTb NAarunH:

" KNUKHUTE MO MKOHKe @ 1 HaxxmuTe Ha kHornky Add-ons and Themes. Ha macOS 3ToT pa3gen HaxoguTcs
B BepxHen naHenn Tools = Add-ons and Themes

R+ K Q = = m] X
@ Inbox - n.gruzdev@vk.team 83 Settings X
Find in Setting
@ &3 Genenl General
f Composition Thunderbird Start Page
When Thunderbird launches, show the Start Page in the message area
@ Privacy & Security
Location: | https://live.thunderbird.net/%APP%/start?locale=%LOCALE%&version=%VERSION%&channel=%C Restore Default
@ Chat
Default Search Engine
G Google v Add...
System Integration
@ Account Settings Always check to see if Thunderbird is the default mail client on startup Check Now...
5},’ Add-ons and Themes D When Thunderbird is minimized, move it to the tray
I:] Allow Windows Search to search messages

| v

(=)

2. B oTKpbIBLLEWCS BK1aaKe, B nonckoBom cTpoke Beegnte CardBook n HaxxmuTe Enter.
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® ® K

0 =

I«

lSear(h.‘. CmL + K Q‘ = - (m] X
B Inbox - n.gruzdev@vk.team B3 Settings X @ Add-ons Manager X % CardBook :: Search :: Add-ons for T X
~
Find more add-ons [ CardBooH [x] ]
&> Recommendations Personalize Your Thunderbird o
E:]s Extensions Extensions and themes are like apps for your browser, and they let you protect passwords, download videos, find
deals, block annoying ads, change how your browser looks, and much more. These small software programs are
often developed by a third party. Here's a selection Thunderbird recommends for exceptional security,
/ Themes performance, and functionality.
R .
Extract "Em! Add to Thunderbird
by Tom McCoid
Extracts attachments from messages within an account or folder, with the option to select specific
attachments. Extracted attachments are saved to a .zip file.
£ 228 24 Users: 2,515
Mail Merge Add to Thunderbird
by Alexander Bergmann
Create and Save or Send Multiple Individual and Personalized Messages from a Draft
*hhky Users: 51,125
("B Thunderbird Settings
x CEilel
& cloud - FileLink for Nextcloud and ownCloud Add to Thunderbird
. @ Add-ons Support by Johannes Endres
Upload large attachments to your Cloud and send the link by email
Vi
Aaaaa - -
(@)

OTKpoeTCH elle ofHa BKagka, HanpoTtu paclumperns CardBook HaxxmunTe kHonky Add to Thunderbird.

= [ search... em+x Q| = - 0O X
A B Inbox- n.gruzdev@vkteam 82 Settings X @ Add-ons Manager X % CardBook:: Search : Add-onsfor T X
€ > [ﬂhttps://m"‘n" hunderbird.net/en-US/thunderbird/search/?q=CardBook&appver=128.1.08&p WINN

D

0 =

Register or Login | Other Applications

ECTN—

EXTENSIONS THEMES COLLECTIONS MORE...

Welcome to Thunderbird Add-ons. Add extra features and styles to make Thunderbird your own.

@

Search Results for "CardBook"

CATEGORY

ortby: Relevance | Most Users | Top Rated | Newest | More ~
All Add-ons
FEATURED
WORKS WITH CardBook EZITY + Addto
A new Thunderbird address book based on the CardDAV and vCard Thunderbird
Thunderbird 128.1 standards.
All Systems
Twitter: @CardBookAddon
TAG (446) - 56,302 users
All Tags
7 matching results & Provider for CalDAV & CardDAV + Addto

This extension is no longer needed. Thunderbird has native CalDAV and
CardDAV support.
(54) - 33,632 users

Thunderbird

4. Bo BcnnbiBaloLLeM okHe HaxmuTe Add, 4To6bl MOATBEPANTD MOAKITIOYEHVE PACLUVIPEHIS.
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X * Add-ons Manager & @ AddCardBook? This extension will have permission to:

search/?q=CardBook&tappver=128.1.0&platform=WINNT Have futll, unrestricted access to Thunderbird, and your
computer

Learn more

ons

ES COLLECTIONS MORE...

dd-ons. Add extra features and styles to make Thunderbird your own.

Search Results for "CardBook"

Sort by: Relevance | Most Users | Top Rated | Newest | More ~

e CardBook

A new Thunderbird address book based on the CardDAV and vCard
standards.

4+ Addto

Thunderbird

[Mocne nogkntoyYeHns nnariHa y BaC aBTOMaTNYECKM OTKPOETCH OKHO A06aBNEHNS afpeCHON KHUrv. Ecnn He
OTKPbI1OCb:

1

CneBa B 60KOBOM MEHIO KIVIKHATE MO NKOHKE

OTkpoeTca BkNnagka ¢ nnarnHom CardBook, roe n
ByneT oTobpaxaTbCs afpeCHas KHura.

"HaxmuTe Ha KHOMKy
Address Book.

B JIEBOM BEPXHEM Yy, HaBeauTe kypcop Ha Address Book n Haxmnute New
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1

Inbox - n.gruzdev@vk.team 58 CardBook

= ’ O Synchronize v B Write v 23 Preferences € Ur

‘ Address Book Al I e ook
Contacts > Edit Address Book
Tools > Delete Address Book

v All contacts Disable Address Book
Uncategorized

Set Address Book in Read-only Mode

Moo oo @

Collected Address

v common
e Synchronize All Address Books
v @ commoen Print Preview
Uncategorized Export >

Personal Address

Import >

3. B oTKpbiBLLEMCS OKHE Bbi6epuTe Remote 1 HaxmuTe KHomnky Next.

% Add a new address book - Mozilla Thunderbird - Oa X

Address book location:

O Local
Remote

O Import Thunderbird's standard address books

(O search into existing address books

Back Cancel Next

4. B BbinagatoL,eM MeHto BbibepuTe onuunto CardDAV (Type or past a URL).
5. 3anonHuTe nons:

+ URL — BBeguTe ccbiiky B cnegytowem popmaTe https://e.<company_domain>/carddav/ . Bbl MOXeTe
CKOMUPOBAaTb CCbINKY 0 MMaBHOW CTPaHNLbl NOYTbI, HaNpuUMep, https://e.mail.onprem.ru/inbox un
NOMEHsITb /inbox Ha /carddav . Torga nonyuntca https://e.mail.onprem.ru/carddav .

- Username — BBeguTe CBOIO MOYTY.
« Password — BBeguTe naponb OT NOYThI.

6. HaxxmuTe Ha kHonky Validate n nogoxante noka npoBepuTtcs coeguHeHne o Moytbl. Ecnu coeguHeHne

YCTaHOBJIEHO YCMELLIHO, TO BHYTPW KHOMKW TeKCT cTaHeT Validate OK.
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% Add a new address book - Mozilla Thunderbird

Type

What is the type of your remote address book?

‘ CardDAV (Type or past... vV

Connection

For a CardDAV type, enter the URL of your remote address book. You may try to use a partial URL (example : http(s)://carddav.example.org). For a
Google address book, don't specify this field.

URL: ‘ https://e.mail.onprem.ru/carddav ® ‘

Enter the credentials for accessing your address book. For a Google address book, the username should be your Google email.

Username: [ n.gruzdev@onprem.ryl @]

Password: ‘ eccccccee V)‘

Use Password Manager to remember this password

Validate
Back Cancel Next
7. V13ameHunTe Ha3BaHVe afpeCHON KHUMY, LBET 1 HaxxmMmuTe kHonky Next.
% Add a new address book - Mozilla Thunderbird — O X
Multiple address books have been discovered. Choose which address books you want to open and their names :
Selected Name Color vCard Date Text Format Work Offline
AspecHas kuura MouTsl ‘ - 3.0v YYYYMMDD
Back Cancel Next

8. Haxxmute kHornky Create.

Monyuntb N3aMmeHeHUa aapecHon KHUrM 13 NMouTbl

1 =

CneBa B 60KOBOM MEHIO KJINKHNTE MO NKOHKE . OTKpoeTca BkNagka ¢ nnarnHom CardBook.

2. HaxxmunTte Ha kHonky Synchronize:
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: Search... CRL + |

B Inbox - n.gruzdev@vk.team ' =8 CardBook i X

= I’ ¥ Synchronize l v ‘IE’;‘.Write v i3 Preferences € Undo = Redo

[ All Address Books lSynchronize all remote address b°°'l‘5learch all address books

v () Agpectan krura Moutsi &

Icon Display N...A  Emails
Uncategorized

@ v . All contacts
Uncategorized

—‘ C] Collected Addresses

2 AsTop: Jepsa6uH OMmnuTpuni

(S 8 nekabps 2025r.
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